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September 2014 

TO: Certifying Officers, All funds  

FROM: New Jersey Division of Pensions and Benefits 

SUBJECT: New System for Reporting of Retroactive Salary Increases 

 
Beginning September 29, 2014, all retroactive salary increases can be reported via the 
Division of Pensions and Benefits’ new Retroactive Salary Reporting System.  If you 
are familiar with the Internet-based Report of Contributions (IROC) system then you will 
find that this new system is very similar.  Locations may still continue to report salary 
increases for the current reporting quarter on the IROC.  
  
Please note: After October 31, 2014, the Division will no longer accept salary increases 
in the Excel spreadsheet format.  Excel spreadsheet submissions received by the 
Division after the October 31 deadline will be returned.   
 

EMPLOYER RESPONSIBILITIES 
 

In order to process a retroactive salary report, please submit to the Division’s Audit 
Section a signed contract, resolution, approved board minutes, or signed salary guide 
approving the increase.  The document(s) should be sent by e-mail as an attachment to 
pensions-audit@treas.nj.gov  with “Retroactive Salary Report” in the subject line.  In the 
body of your e-mail, please provide the start date and location number(s) covered by the 
contract period.  If you do not have the capability to send an attachment via e-mail, you 
may mail it to: 

New Jersey Division of Pensions and Benefits 
Attn:  Audit Unit 

PO Box 295 
Trenton, NJ 08625-0295 

 
Once the documentation is approved by the Audit Section, the Certifying Officer will 
receive an e-mail indicating that the report is available on EPIC and ready to complete.   
 
Additionally, you will be able to select the new payment type ‘Retroactive Employee 
Contributions’ on the Transmittal Electronic Payment System (TEPS) to remit 
payment(s) for retroactive salary reports.   You will no longer send a check to the 
Division to pay for retroactive salary increases. You may also view past payments that 
have been made through TEPS.   
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ADDITIONAL INFORMATION 
 
For more information regarding EPIC, please visit our Web site at 
http://www.nj.gov/treasury/pensions/epic-help-index.shtml to review the Retroactive 
Salary Reporting User Guide. 
 
For more information on TEPS, please review the TEPS Procedure Guide at 
www.nj.gov/treasury/pensions/epbam/finance/teps-web.pdf.  
 
Additional information on the process of reporting contributions can be found in Fact 
Sheet #77, The Quarterly Report of Contributions. 
 
If you have questions regarding the information provided in this letter, contact the 
Division’s Office of Client Services at (609) 292-7524, or e-mail the Division at: 
https://www.state.nj.us/treas/pensions/pensionmail.shtml 

 

Enclosure 
Fact Sheet #77, The Quarterly Report of Contributions. 

 

 


