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Dear [INSERT NAME],

Recently, [ENTER CEO/PRESIDENT NAME OR “I” IF YOU ARE THE BLOOD DRIVE CHAMPION] announced that [COMPANY NAME] is participating in a statewide workplace blood donor campaign, “Save 3 Lives…All in a Day’s Work,” to address a severe and chronic blood shortage in New Jersey.  New Jersey must have adequate blood supplies to meet the need. 
To help with this effort I am seeking volunteers to be Blood Drive Captains. You can help to make this blood drive a success.  

People frequently say that the reason they don’t give blood is that it is not convenient to get to a blood center, they are not aware of the needs, or no one has asked them to give. The Blood Drive Captains will address these challenges. Their task will be to talk to co-workers, explaining why blood donations are needed, how convenient it is to donate blood on the job, answer questions, and ask each person to participate if they are eligible to donate. 

We need one volunteer Blood Drive Captain for every [ENTER NUMBER] employees. If you are interested, please respond to our Blood Drive Coordinator, [ENTER COORDINATOR NAME], by [ENTER DATE]. An orientation meeting for Blood Drive Captains is scheduled for [ENTER DATE AND TIME]. 

New Jersey needs our help to ensure that when we, our families or our neighbors need blood, it is there for us. The goal is to increase the number of New Jerseyans who routinely donate blood from 2.5 percent to the national average of 5 percent.  To achieve this goal, we need to make sure everyone understands the constant need for blood and the critical need to donate on a regular basis.  We hope you will join us in making this campaign a success.

Our Blood Drive Coordinator, [NAME], will contact you to discuss this opportunity further. If you want to sign up now, please e-mail [him/her] at [ENTER E-MAIL ADDRESS].

One pint of blood may save three lives. We greatly appreciate your time and energy in helping us make this important contribution to the community. Together we can save lives…all in a day’s work.

[ENTER BLOOD DRIVE CHAMPION NAME]
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