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Indirect Cost Rate Application 

 An indirect cost rate is a means of determining 
in a reasonable manner the percentage of 
allowable general management costs that 
each federal grant should bear.  Indirect costs 
are generally administrative costs such as the 
salaries and expenses for people who are 
engaged in administrative activities from 
which the entire LEA benefits.   



• How does a LEA apply for an Indirect Cost 
Rate?   

– Beginning with 2013-14 Audsum submission, LEAs 
will apply for an Indirect Cost Rate as part of their 
annual Audsum submission.   

– Once the Independent Auditor has certified the 
expenditure data, access to a data entry tab at the 
top right of the screen will be available.  Data 
collected on this form will be unaudited. 

 

 







The US DOE calculation requires expenditure details not otherwise 
available to the Department through current data collection 
methods:  

The detailed data required to be collected on this tab consists of: 
• General Administration 230-100 

– Segregation of salaries paid or accrued for the superintendent and 
general administration staff (account 230-100) from salaries paid to 
any employee whose duties (or a documented portion of duties/time 
spent) are exclusive to an elected or appointed board of education or 
board of trustees.   

– For example, the salary paid to a board secretary whose documented 
duties are split between general administration (80%) and the board of 
education (20%).  In this example, the total salary paid or accrued and 
were recorded and reported in Audsum line 45000 (account 230-100) 
must be split (80% and 20%) for entry into the respective data 
collection lines of the worksheet.   

– Note: an edit will check that the amounts entered on these two lines 
sum to equal the amount reported on Audsum line 45000. 
 





• General Administration-Communications  230-530 
– Segregation of General Administration-Communications 

(account 230-530) expenditures between amounts attributed to 
the superintendent and general administrative staff, and all 
other cost centers.    

– For example, expenditures paid and accrued for telephone and 
other communications expense totals $10,500 (Audsum line 
45140).  Using a reasonable/consistently applied allocation 
method, management determines that 10% is allocable to the 
superintendent and general administrative staff, and 90% is 
allocable to all other cost centers.    In this example, the total 
communications costs paid and accrued recorded and reported 
in Audsum line 45140 (account 230-530) must be split (10% and 
90%) for entry into the respective data collection lines of the 
worksheet.   

– Please maintain a record of your actual allocation methodology 
and amount(s) for possible audit. 

– Note: an edit will check that the amounts entered on these two 
lines sum to equal the amount reported on Audsum line 45140. 



 
• Public Relations Costs 251-300 

– Determine whether any Public Relations Costs have been 
paid or accrued and charged to Audsum line 47020 
(account 251-330).   

– For example, Audsum reports $52,000 on line 47020, and 
management determines that $15,000 of that amount is 
Public Relations Costs.  In this example, the amount 
determined to be public relations ($15,000) must be 
entered into the available line of the worksheet.   

– Please maintain a record of your actual 
allocation/expenditure methodology and amount(s) for 
possible audit. 

– Note: an edit will check that the amounts entered on this 
line do not exceed the amount reported on Audsum line 
47020.    



• Severance Pay for terminated employees                      
(not applicable to a “mass or abnormal severance”) 

 

– Determine whether the LEA actually made a payment 
during fiscal year 2013-14 to a separating employee(s) for 
unused sick time or unused vacation pay.   

– The Indirect Cost Rate Calculation treats compensation 
due to severance differently than compensation paid 
under normal terms and thus must be segregated.   

– Please select “YES” or “NO” from the available screen 
selectors.   

– If “YES” is selected, the dropdown menu will appear and 
the “FY2013-14 Amount” column will open for data entry.   

– If no separation from employment payments representing 
unused sick time or unused vacation pay were made 
during the 2013-14 fiscal year, select “NO” and all data 
entry cells will be locked.  





• Unallocated Employee Benefits representing payments 
of unused sick time pursuant to a normal retirement- 
Other Employee Benefits (11-000-XXX-290)- Enter the 
cost incurred for gross payments posted to XXX-290 for 
normal terminal leave payments for unused sick 
time.  The entry may not exceed the sum of the 
multiple Audsum lines indicated on the form.  

• Unused Vacation Time Payments made at separation of 
service must be segregated from the employee’s total 
reported regular wages.  Total wages are shown under 
the FY2013-14 Audsum value as charged to each 
function code (11-XXX-100-1XX).  Enter the amount of 
terminal leave cost incurred for each function 
code.  The entry may not exceed the sum of the 
Audsum lines indicated on the form.  





• Statement of Assurance 

– The Chief School Administrator and the School 
Business Administrator must thoroughly review 
the statement of assurance.   

– Once reviewed, enter the name of the Chief 
School Administrator, the name of the School 
Business Administrator, and the email address and 
phone number for the designated contact person.   

– Saving and submitting the form via the “Certify 
Indirect Cost Application” button will serve as the 
acknowledgement and receipt of district 
assurance. 

 





• If at any time, the Audsum data certified by 
the independent auditor and/or management 
needs to be de-certified, corrected, and re-
certified, the Indirect Cost Rate information 
entered will be saved, although the indirect 
cost tab will also need to be re-certified.   

 



Last step 



• Once the tab is complete, the district can 
continue with the Certification of Audsum by 
the District. 

• Unrestricted and Restricted Indirect Cost Rates 
will be calculated using the FY14 Audsum Data 
supported by the data collection and will be 
distributed in the Spring of 2015. 

 



• Detailed instructions and additional 
information about the calculation and use of 
Indirect Cost Rate(s) can be found at: 
http://www.state.nj.us/education/finance/fp/
af/indirect/ 

• Questions? 

  indirectcostrate@doe.state.nj.us 
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