
CTE Program Re-approval 
Application Overview Webinar 

Sean McDonald 
Office of Career and Technical Education 
NJ Department of Education 

Applications are available at: 
 
http://homeroom.state.nj.us  
(CTE Program Approvals) 
 

Webinar: 11/21/13 2:00 p.m. (EST) 



Notes 
• Audience audio is disabled, please type any questions in the chat 

area. The questions should be addressed in the chat area by an 
OCTE Program Officer or by the presenter (during the presentation 
or wrap-up session).  

• This webinar is being recorded! It will be available to participants 
and other districts unable to join us today. 

• Revised applications and process is a reflection of collaborative 
efforts with OCTE personnel and state-wide group of stakeholders 
Thank you! 

• Purpose: to better support district CTE programs, streamline 
process and obtain specific information to aide in approval, 
efficiency, district self-reflection and technical assistance 
opportunities. 

 



Webinar Agenda 
• Updates for 2013-2014 

• Overview of revisions in application 

• Application 

• CTE Performance Report (new) 

• Submitting the Application 

• OCTE Review Process 

• Follow up for questions 



General Application Updates/Information 

▫ Consolidated sections/expanded others 

▫ Word document format (vs. Excel file) 

▫ No macros or restrictions – users can add rows, 
lines, or space without having to ‘unlock’ 

▫ Compatible with Windows & Mac  

▫ Viewable on any portable device – can be loaded 
in google docs/google drive, iPad’s, android 
devices 

 



2013-2014 Cluster Re-approval Schedule 
▫ Finance 
 Webinar: 12/3/13 
 Apps due: 2/14/14 

▫ Information Technology 
 Webinar: 1/14/14 
 Apps due: 4/1/14 

▫ STEM  
 Webinar: 3/4/14 
 Apps due: 5/16/14 

 



CTE Program Approval Page (reorganized) 

▫ http://www.nj.gov/education/cte/study/approval/ 



NJ Homeroom Web Page (reorganized) 



Revised applications vs. previous 

Section 2013-2014 
New Application 

2013-2014 
Reapproval 

2012-2013 
 Application 

Section 1 Applicant Information Applicant Information 

Section 2 Program Information (CIP Code, Labor Market Info, 
Teacher Certification) 

Enrollment Data 

Section 3 Enrollment Data CTE Performance Data Determining Need 

Section 4 Advisory Advisory 

Section 5 CTE Program or CTE Program of Study Determining Program/Program of Study 
Section 6 Course Details (includes course syllabus upload) Curriculum 

-Curriculum Resources 
-End of Program Skill Assessment 

Section 7 End-of-Program Technical Skills Assessment & Industry 
Credentials 

Teacher Certification 

Section 8 Structured Learning Experience (SLE) Course Sequence and Course Description 

Section 9 Career and Technical Student Organization (CTSO) Additional Elements: 
-Structured Learning Experience (SLE) 
- Academic Support Services 
-Career and Technical Student Organization (CTSO) 
-Business/Labor Partners 

Section 10 Business and Labor Partners CTE Post Secondary Partnership 
Section 11 Statement of Assurances Statement of Assurances 



Overview of application section updates 
• Labor Market Information links are provided FYI, more info. to come from 

Cluster specific webinars and approved CIPs 

• Teacher Certification information now part of Statement of Assurances 

• (NEW) CTE Performance Report is (re-approval applications only) 

• (NEW) CTE Performance Data Section (re-approval apps only) 
• Advisory Committee 

▫ Input dates of meetings, not fill in list of members; and 
▫ Upload meeting minutes (more TA coming soon on Advisory Committee) 

• Program of Study – Include more detail on the form (type of credit, 
Institution name, and courses articulated) 

• Course Description – One page for each course.  
▫ Upload each course syllabus (w/ applicable standards - 9.4, common 

core, and/or industry standards) 



Overview of application section updates 
• End of Program Technical Skill Assessment – 3 types of assessments 

can be included and new section for “Industry Credentials” separate 
from EOP/Technical Skill assessments (stackable credentials) 

• Career and Technical Student Organization (CTSO)section – 
includes possible linkages for each cluster 

• Business/Labor Partner section – includes extensive list of sample 
contributions of business/labor partners 

• Statement of Assurances has been revised to include additional 
information 

• File Upload Summary List has been added– a complete list of what 
files are required and/or additional that must be uploaded with the 
application. 



Walk-through of the application 



NJDOE Homeroom to access applications  

 

Username/password 
NOT required to 
download a copy of 
the application 



Walk-through 



(NEW)CTE Performance Reports 

• New CTE Performance Reports should be 
available in NJDOE Homeroom one week prior 
to each cluster webinar.  

• Information should be used by the district in a 
self reflective manner to identify areas of need, 
support, and technical assistance 



CTE Performance Reports 
SAMPLE #1 



CTE Performance Reports 
SAMPLE #2 



Walk-through 



Submit the Application 

• Must obtain a username and 
password from your district’s 
Homeroom Administrator 

• Login 

• Upload the application and all 
additional documentation (see 
next slide) 



Required/Applicable Documents to Upload 
Sectio

n Name File # Required/ 
Applicable Detail 

4 Advisory File 1  Required Upload a copy of the meeting minutes 
for meeting 1 

File 2 Required Upload a copy of the meeting minutes 
for meeting 2 

5 CTE Program or 
CTE Program of 
Study 

File 3 If Applicable PROGRAM OF STUDY ONLY:  
Articulation Agreement signed by 
college president and secondary chief 
school administrator 

6 Course Details File 4 Required Course syllabus for course 1  

File 5 Required Course syllabus for course 2 

File 6 Required Course syllabus for course 3 

File 7 If applicable Course syllabus for course 4 

9 CTSO File 8  If applicable Copy of CTSO affiliation if available 

11 Statement of 
Assurances 

File 9 Required Copy of Statement of assurances page 
signed by chief school administrator 

*The above list is available on the last page of the CTE Program New or Reapproval Application 



CTE – OCTE Application Review Process 
• Applications that are submitted are reviewed by the 

OCTE County Program Officer 

• Applications proceed to a cluster-specific committee for 
collaborative review (Review of the application will be done 
within 45 days from when it was received) 

• Applications will be:  

▫ Approved 
▫ Conditionally approved (2 Years) 
▫ Returned to the district for remediation (District’s will 

have 45 days to revise and return the document to the 
program officer via email) 



Questions 
 
• Please type any questions in the chat area. The 

questions will be addressed by the presenter.  
 

• If there are questions regarding re-approvals 
from the previous 5- Year cycle, please 
communicate them directly with your OCTE 
Program Officer. 
 

 



Thank You! 
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