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Introduction

Each year, the board of trustees of a charter school must submit an annual report on August 1 following each full school year in which the charter school is in operation. The board of trustees of a charter school shall make the annual report available to the parents or guardians of the students enrolled in the charter school. The annual report includes information regarding the school’s achievement of its mission, goals and objectives and is aligned to the New Jersey Department of Education’s Office of Charter School’s Performance Framework.

The aim of the revised annual report is to solicit responses that focus on outcomes that are aligned with the expectations of the Performance Framework, rather than receive subjective narrative responses. This provides for consistent evaluation of charter schools using high-quality performance standards. 

Annual Report Submission Guidelines

Annual Report Submission: Per N.J.A.C. 6A:11-2.2, the board of trustees of a charter school must submit an annual report to the New Jersey Department of Education. The board of trustees of a charter school shall make the annual report available to the parents or guardians of the students enrolled in the charter school.

Submission Process for the 2016-17 Report:  This year, the Annual Report must be submitted as a word document to njcharter@DOE.state.nj.us. Each charter school must submit one email with the school name as the subject and the annual report document must be saved with the charter school name.   The annual report must also be submitted with each Appendix as a separate attachment.  Each appendix should be saved as listed in the report (for example Appendix A should be saved as Appendix A and added as a separate attachment). 

[image: ]


Additional Submission Requirements:  A paper copy of the report must be submitted to the respective district board(s) of education of the charter school by Monday, August 1, 2016. The paper copies require a cover page, which includes the school’s name and the date of the report.  Paper copies are not required to be sent to the county office of education.  

Written Comment Period: The district board(s) of education or State district superintendent(s) of the district of residence of a charter school may submit comments regarding the annual report of the charter school to the Commissioner by October 1, 2016.

ANNUAL REPORT QUESTIONS 

BASIC INFORMATION ABOUT THE SCHOOL
Fill in the requested information below about the basic information of the school:
	BASIC INFORMATION

	Name of School   
	 

	Year School Opened
	 

	Grade Level(s) served 2016-17
	 

	Enrollment (as of June 30, 2016, or the last day of school)
	 

	Maximum Enrollment in 2016-17 (allowed per the school’s charter)
	 

	Current Waiting List for 2016-17 students (as of June 30, 2016, or the last day of school)
	

	District(s) / Region of Residence
	 

	Website Address
	 

	Name of Board President
	

	Board President email address
	

	Board President phone number
	

	Name of School Leader
	

	School Leader email address
	

	School Leader phone number
	

	Name of SBA
	

	SBA email address
	

	SBA phone number
	





	SCHOOL SITE 1

	Site Name
	

	Year Site Opened
	

	Grade Level(s) Served at this site in 2015-16
	

	Grade Level(s) to Be Served at this site in 2016-17
	

	Site Street Address
	

	Site City
	

	Site Zip
	

	Site Phone Number
	

	Site Lead or Primary Contact’s  Name
	

	Site Lead’s Email Address
	



	SCHOOL SITE 2

	Site Name
	

	Year Site Opened
	

	Grade Level(s) Served at this site in 2015-16
	

	Grade Level(s) to Be Served at this site in 2016-17
	

	Site Street Address
	

	Site City
	

	Site Zip
	

	Site Phone Number
	

	Site Lead or Primary Contact’s  Name
	

	Site Lead’s Email Address
	



Please add a chart for each additional school site. 

Organizational Performance Areas

Education Program and Capacity
The following questions are aligned to the Organizational Performance Framework, Performance Area 1: Education Program and Capacity.

1.1 Mission and Key Design Elements

a) State the school’s mission and give a brief description of the school’s key design elements.  

b) Some schools have a specialized concentration or theme for their educational program which are not assessed by the common measures within the Academic Performance Framework. For example, there may be schools that focus on engineering and technology, the performing arts or second language immersion.  Additionally, high schools may also have additional academic goals for graduation.
 If applicable, provide information regarding school-specific academic goals related to the school’s mission using the guidelines and format below. Include the goal, measure/metric, target, and outcome.  These academic goals may have changed from the school’s original charter application. 

Note: Mission-specific goals are optional, rather than mandatory, and dependent on each individual school. Schools that do not have mission-specific academic goals may leave the below section blank in the annual report.

· All goals must be (SMART), e.g. specific, measurable, ambitious and attainable, relevant and time-bound. 
· All measurements must be valid and reliable, and must demonstrate rigor. 
· Without exception, academic goals must be outcome-driven. 
· If possible, provide an explanation of whether or not the school has met these goals and how the school is progressing towards the goal attainment. 

	Goal
	Ex: As a college-preparatory academy, our goal is to prepare students for the rigor of college-level coursework.

	Measure/Metric
	Ex: Year over year growth in the pass rate on AP tests

	Target
	Ex: Increase the percentage of students passing AP tests by 10% from SY 2012-13 to 2013-14

	Actual Outcome
	Ex: in 2014-15, 50 AP exams were taken and 30 were passed, so the pass rate was 60% (30/50).
In 2015-16, 54 AP exam were taken, and 40 were passed, giving us a pass rate of 74% (40/54), which is 14% increase. GOAL HAS BEEN MET.



1.2 Curriculum 

All charter schools are required to adapt and implement their curriculum to align with the Common Core State Standards (NJ Student Learning Standards).  

a) Please submit Appendix A.

1.3 Instruction

a) Provide a brief description of the school’s instructional practices and how the school defines high quality instruction.

1.4 Assessment  
a) 	Discuss the school’s 2014-15 statewide assessment results (PARCC) with regard to absolute, comparative and growth measures.
b)    Provide a list of diagnostic, formative, and summative assessments by grade level administered during the 2015-16 year and describe how results from these assessments are used to improve instructional effectiveness and student learning.

1.5 Organizational Capacity - School Leadership/Administration 

a) Fill in the requested information below regarding school leadership:

	School Leadership / Administration Information

	School Leader / Administrator Name
	Title
	Start Date at School

	
	
	

	
	
	

	
	
	

	
	
	



School Culture & Climate
The following questions are aligned to the Organizational Performance Framework, Performance Area 2: School Culture & Climate.

2.1 School Culture and Climate

a)  Fill in the requested information below regarding the school learning environment including methodology used.

	Learning Environment / Professional Environment

	Learning Environment
	

	Attendance rate: (use the total days present divided by the total days in membership
	 

	Elementary School
	 

	Middle School
	 

	High School
	 

	Student - teacher ratio
	 

	Professional Environment
	

	Teacher retention rate (year to year)
	 

	Total staff retention rate (year to year)
	 

	Frequency of teacher surveys and date of last survey conducted
	 

	Percent of teachers who submitted survey responses
	 

	Percent of teachers who expressed satisfaction with school leadership or with the overall school environment
	 

	List the main positive aspects identified in the survey
	 
 

	List the main school challenges identified in the survey
	 
 




2.2. Family and Community Engagement 

a)  Fill in the requested information below regarding parent satisfaction and involvement.

	Parent Satisfaction

	Frequency of parents surveys and date of last survey conducted
	 

	Percent of families completing a survey (considering 1 survey per family)
	 

	Percent of parents who expressed satisfaction with the overall school environment
	 

	List the main positive aspects identified in the survey
	 

	List the main school challenges identified in the survey
	 

	Parent Involvement at the School

	Number of parents currently serving on the Board of Trustees out of total Board Membership
	 

	Major activities/events offered to parents during 2015-16 school year (For Example: Monthly Parent University.  Topic include…) 
	 

	Major activities/events conducted by the parents to further the school’s mission and goals, such as fundraising, volunteering, etc. 
	 






b) Provide a list of the partnerships with other educational or community institutions.  

	Community Involvement 

	Partnering organization
	Description of the partnership 
	Level of involvement: # students or/and staff involved, approx. # hours per month, resources involved etc.

	EDUCATIONAL INSTITUTIONS: 

	 
	
	
	 
	 

	 
	
	
	 
	 

	 
	 
	 

	
	
	

	
	
	

	COMMUNITY INSTITUTIONS:

	
	
	

	 
	 
	 

	 
	
	

	 
	 
	 

	
	
	

	
	
	



Board Governance
The following questions are aligned to the Organizational Performance Framework, Performance Area 3: Board Governance.

3.1 Board Capacity 

a) Fill in the requested information below regarding the Board of Trustees:

	Governance

	# of Board Members required as per charter by-laws 
	 

	Date of Board Self-Evaluation (include a copy of the board self-evaluation tool as a Appendix B)
	 

	Date of School Leader Evaluation (include a copy of the school leader evaluation tool as a Appendix C)
	 

	Provide a list of amendments to the bylaws of the board of trustees adopted during the 2015-16 school year.
	

	Critical Policies adopted by the Board during  15-16 academic year (list in bullets)
	 




3.2 Board Compliance

a) Fill in the requested information below regarding the Board of Trustees:
	Board of Trustees

	Member’s Name
	Effective Start Date (when individual started on board)
	Current Term Expiration Date (if applicable)
	Officer Role (e.g. President, Vice President, Secretary, Treasurer)
	Email Address
	Date of criminal background check
	Date of mandatory NJSBA training

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




Access and Equity
The following questions are aligned to the Organizational Performance Framework, Performance Area 4: Access and Equity.

4.1 Access and Equity
a) Provide information regarding the school’s suspension/expulsion/attrition/backfilling rate

	School Suspensions / Expulsions 2015 - 2016

	 
	Total # Students Enrolled
	Total # of Students (Unique Count) Suspended
	Total # of Students Expelled

	K
	
	
	

	Grade 1
	
	
	

	Grade 2
	
	
	

	Grade 3
	
	
	

	Grade 4
	
	
	

	Grade 5
	
	
	

	Grade 6
	
	
	

	Grade 7
	
	
	

	Grade 8
	
	
	

	Grade 9
	
	
	

	Grade 10
	
	
	

	Grade 11
	
	
	

	Grade 12
	
	
	

	Total
	
	
	



	
Student Mobility and Retention Rates 2015 - 2016

	 
	Total # of student withdrawals (for any reason) during the year 
	Total # of students enrolled after the initial start of the year 
	Total # of students not promoted (retained) in the same grade for SY 2016-17

	K
	
	
	

	Grade 1
	
	
	

	Grade 2
	
	
	

	Grade 3
	
	
	

	Grade 4
	
	
	

	Grade 5
	
	
	

	Grade 6
	
	
	

	Grade 7
	
	
	

	Grade 8
	
	
	

	Grade 9
	
	
	

	Grade 10
	
	
	

	Grade 11
	
	
	

	Grade 12
	
	
	

	Total
	
	
	



b) Provide information regarding the school’s recruitment, application, admissions, lottery and enrollment numbers for the 2015-2016 school year:

	Application/Admissions/Lottery/Enrollment

	Provide the URL to the school’s application.  If the application is not available online, then, as Appendix D, provide a copy of the schools current application in as many languages as available
	

	List all of the ways the application is disseminated
	

	List all languages in which the application is available
	

	Provide the date on which the initial application for prospective students for the school year 2016-17 was made available.
	

	What was the deadline for prospective students for school year 2016-17 to return the initial application to the school?  Please provide the exact date.
	

	List all of the ways in which initial applications are accepted.
	

	Provide the date and location of the lottery held in the 2015-16 school year for prospective students for the 2016-17 school year.  If the school did not have a lottery, provide a brief explanation why.
	

	List the public avenues that the school utilized to advertise that initial applications are available to enter the school’s lottery (e.g. local newspapers, school website).
	



5.1 Compliance
a) Every charter school must develop and implement a high-quality, rigorous educator evaluation system, which must be approved by their board of trustees. Provide the following:

· Provide a description of the teacher evaluation system and school leader evaluation system that aligns with Department guidance; and
· As Appendix E, provide a board resolution approving the teacher and school leader/principal evaluation systems.
  
Note: You may use http://www.nj.gov/education/chartsch/info/evaluation.pdf for guidance.














	Appendices

	Appendix A
	Statements of Assurance

	Appendix B
	Board Self-Evaluation Tool

	Appendix C
	School Leader Evaluation Tool

	Appendix D
	Admissions Application (all languages)

	Appendix E
	Board resolution approving the teacher and school leader/principal evaluation systems

	Appendix F
	2016 – 17 School Calendar

	Appendix G
	Organizational Chart

	Appendix H
	Promotion/Retention Policy

	Appendix I
	Student Discipline Policy

	Appendix J
	Graduation Policy (if applicable)



Submit each appendix as a separate attachment to the submission email saved by the appendix name.  If necessary, submit all appendices and annual report in one zip folder.  

 (
Appendix A
Assurance that the school is meeting statutory and regulatory requirements 
) 
Please print this page.  Submit this signed page as an attachment to the emailed saved as Appendix A


By checking each of the boxes and signing below each school is confirming compliance with each of the statements listed.  


	Instructional Providers. The School shall employ, or otherwise utilize in, instructional positions only those individuals who are certified in accordance with the requirements applicable to other public charter schools, or who are otherwise qualified to teach under section 6A:9 et seq. of the Regulations, and applicable federal law. For purposes of this section, "instructional positions" means classroom teachers and professional support staff. 

		Background Checks; Fingerprinting.  The School shall maintain and implement procedures for conducting background checks (including a fingerprint check for a criminal record) of, and appointing on an emergency conditional basis (if applicable), all school employees and prospective employees (whether part or full time) of the School, as well as any individual who has regular access to the students enrolled in the school (including, but not limited to, employees and agents of any company or organization which is a party to a contract to provide services to the School) to the extent required by applicable law, including sections 18A:6-7.1, et seq., and 18A:30-19.1. 

	Provision of Services.  The School shall provide services and accommodations to students with disabilities in accordance with any relevant polices adopted, as well as with all applicable provisions of the Individuals with Disabilities Education Act (20 U.S.C. § 1401 et seq.) (the “IDEA”), the Americans with Disabilities Act (42 U.S.C. § 12101 et seq.) (the “ADA”) and section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794) (“Section 504”) and all applicable regulations promulgated pursuant to such federal laws.  This includes providing services to attending students with disabilities in accordance with the individualized education program (“IEP”) recommended by a student’s IEP team.  The School shall comply with all applicable provisions of section 18A:46-1 et seq. and section 6A:11-4.8 of the Regulations concerning the provision of services to students with disabilities.  

			Facility; Location.  The School currently has all required facility documentation for all school locations including the following:

· The certificate of occupancy for "E" (education) use issued by the local municipal
enforcing official at N.J.A.C. 5:23-2;
· The sanitary inspection report with satisfactory rating;
· The fire inspection certificate with "Ae" (education) code life hazard use at N.J.A.C. 5:70-4

 






Signature of School Official (School Lead): 

________________________________________  Date: ___________


Print Full Name:  ________________________________ Institutional Title: _________________ 

Signature of Signatory Official (President, Board of Trustees): 

________________________________________  Date: ___________


Print Full Name:  ________________________________ Institutional Title: _________________      
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