NEW JERSEY STATE DEPARTMENT OF EDUCATION
Division of Student Services
Office of Title I
Bureau of Bilingual/ESL Education
P.O. Box 500
Trenton, NJ 08625-0500

Title III / Bilingual Education Code Desk Audit Tool



I. District Information

	
___________________/_________
County Name/Code                                                                           
___________________/_________
District Name/Code                                                     
__________________________
Street Address of District
__________________________
City                             State                      Zip Code
	
_________________________
Name and Title of Person Preparing Audit
_________________________                   
Email Address                                                                                    
(_____)______________________	 
Telephone Number of Person Completing Plan
	
___________________________	
Name and Title of Contact Person	                      
___________________________                
Email Address                                                                                     
(_____)______________________	 
Telephone Number of Person Contact Person




Date that data/documentation is due: __________________



II. Desk Audit Process

Introduction:
As a recipient of federal Title III, Part A funds, the New Jersey Department of Education (NJDOE) is required to conduct compliance reviews to ensure that school districts that are awarded Title III funds adhere to federal regulations regarding the use of the funds.  In addition, the NJDOE  is also charged with monitoring the provision of appropriate mandated language assistance services to limited English proficient (LEP) students in accordance with the New Jersey bilingual education administrative code  (N.J.A.C. 6A:15).   These reviews may be in the form of a Desk Audit, Formal On-site Monitoring, or Fiscal Audit.  

Focus:
Ensure that specific provisions of Title III are being met
Ensure that specific programmatic criteria of the New Jersey Bilingual Education Code are being met

III.  Desk Audit Checklist: To be completed by NJDOE

	
Required compliance items of Title III, Part A 
	
Evidence
	Compliance
	
If “No” is selected, how is the LEA out of compliance?

	
	
	Yes
	No
	N/A
	

	
PARENTAL NOTIFICATION 
Each eligible entity… shall, not later than 30 days after the beginning of the school year, inform a parent or the parents of a limited English proficient child identified for participation in, or participating in, such program…[Sec. 3302(a) ESEA]
	
· Sample district parent notification letter (entrance and continuation)
· Completed Title III − Parental Notification Requirements rubric
	
	
	
	

	
SUPPLEMENT, NOT SUPPLANT
Federal funds made available under this subpart shall be used so as to supplement the level of Federal, State, and local public funds that, in the absence of such availability, would have been expended for programs for limited English proficient children and immigrant children and youth and in no case to supplant such Federal, State, and local public funds. [SEC. 3115(g) ESEA]
	
· Title III, Part A purchase orders for the 2013-2014 school year or Title III Statement of Assurances
· Schedules/job descriptions/certification of Title III, Part A funded staff (if applicable)

	
	
	
	

	
CONSULATION
To ensure timely and meaningful consultation, a… local educational agency… shall consult with appropriate private school officials during the design and development of the programs under this Act… [SEC. 9501 ESEA]
	
· Documentation of Consultation with Private Schools
	
	
	
	

	
ANNUAL ELP ASSESSMENT
The eligible entity annually will assess the English proficiency of all children with limited English proficiency participating in programs funded under this part [SEC. 3116 ESEA]
	
· AMAO Bilingual and ESL Program Evaluation Analysis
	
	
	
	



	
Required compliance items of Title III Immigrant

	
Evidence
	Compliance
	
If “No” is selected, how is the LEA out of compliance?

	
	
	Yes
	No
	N/A
	

	
USES OF FUNDS
Funds… shall be used to pay for enhanced instructional opportunities for immigrant children and youth… [SEC. 3247 (a) ESEA]
	
· Title III, Part A purchase orders for the 2013-2014 school year or Title III Statement of Assurances
· Schedules/job descriptions of Title III, Part A funded staff (if applicable)
	
	
	
	

	
REPORTING OF IMMIGRANT YOUTH
Funds… shall be used to pay for enhanced instructional opportunities for immigrant children and youth… [SEC. 3247 (a) ESEA]
	
· A list of immigrant children and youth including country of birth and date of enrollment in a US school
	
	
	
	























	
Required compliance items of New Jersey Bilingual Education Code

	
Evidence
	Compliance
	
If “No” is selected, how is the LEA out of compliance?

	
	
	Yes
	No
	N/A
	

	
REQUIRED SERVICES
The district board of education shall provide all kindergarten to 12th grade LEP students enrolled in the district pursuant to N.J.S.A. 18A:7F-4 with all required courses and support services defined in (b) through (h)… [NJAC 6A:15-1.4(a)]
	
· Bilingual/ESL/ELS Three-Year Program Plans 2011-2014

	
	
	
	

	
ALTERNATIVE PROGRAM STRUCTURE
All bilingual instructional program alternatives shall be designed to assist LEP students to develop sufficient English skills and subject matter skills… [NJAC6A:15-1.5(a)-1] 
	
· Most recent Bilingual Education Waiver Request

	
	
	
	

	
MULTIPLE MEASURES FOR EXIT
The process to determine the readiness or inability of the individual student to function successfully in the English only program shall be initiated by the student’s level of English proficiency as measured by a Department established standard on an English language proficiency test, and the readiness of the student shall the further assessed on the basis of multiple indicators which shall, at a minimum, include classroom performance, the student’s reading level in English, the judgment of the teaching staff member or members responsible for the educational program of the student, and performance on achievement tests in English according to P.L. 1991, c. 12. [NJAC6A:15-1.10(c)] 
	
· Bilingual/ESL/ELS Three-Year Program Plans 2011-2014

	
	
	
	



