
November 18, 2014 

TO: Chief School Administrators 
Charter School Lead Persons 
Bilingual/ESL Supervisors  
District Test Coordinators  

FROM: Karen L. Campbell, Director  
Office of Supplemental Educational Programs 

SUBJECT: ACCESS for ELLs® 2014-15 Test Ordering 

The New Jersey Department of Education (NJDOE) is issuing this memorandum to inform your district of the 
procedures for ordering the ACCESS for ELLs® English language proficiency test.  For the 2014-2015 school 
year, NJSMART will generate the assessment pre-ID labels for the ACCESS for ELLs® test.  The following 
information provides the protocol for the 2014-2015 test ordering and administration cycle.  

Pre-ID Submission  
Districts submit the Pre-ID data through the NJSMART portal.  All other aspects of the pre- and post-test 
administration process remain intact; specifically, the mailing of the labels and the option to hand-grid student 
data on the test booklet will remain the same.  

Incorrect student data may not be corrected once the annual measurable achievement objectives are published 
on the NJDOE Homeroom website in the fall.  Therefore, the NJDOE cautions districts of the need to be 
conscientious when submitting data to ensure data quality and to avoid the following common errors:   

• Inconsistency between student names and ID numbers;
• Missing or incorrect student grade;
• Missing date of birth; and
• Incorrect date for student enrollment in current school district.

Submission Dates and Training  
Districts will have the opportunity to practice submitting their student data prior to the actual deadline.  The 
timelines for the ACCESS for ELLs® Pre-ID practice submissions and due dates are as follows: 

• November 24, 2014: Open: Practice ACCESS for ELLs Pre-ID Submission

• December 19, 2014: Close: Practice ACCESS for ELLs Pre-ID Submission

• December 29, 2014: Open: Official ACCESS for ELLs Pre-ID Submission

• January 26, 2015: Deadline: Official ACCESS for ELLs Pre-ID Submission



 
The ACCESS for ELLs® timeline can be found at: 
http://www.state.nj.us/education/bilingual/ells/timelines1415.htm. 
 
To prepare districts for the submission of their ACCESS for ELLs® Pre-ID data, NJSMART will host technical 
assistance webinars.  The webinars will review the required data elements and validation rules for ACCESS for 
ELLs®, as well as the reporting responsibilities and prerequisites necessary for the submission.  The webinars 
can be found at: http://www.state.nj.us/education/njsmart/training/.  
 
Student Data Handbook  
The ACCESS for ELLs® Pre-ID Student Data Handbook v1.4 is now available at:  
http://www.state.nj.us/education/njsmart/download/ells/ACCESSforELLsPreIDStudentDataHandbookv14.pdf.   
All data elements included in this submission are available within the handbook, including definitions, 
acceptable values, and requirements for submitting the data.  
 
Additional information regarding the NJSMART ACCESS for ELLs® Pre-ID submission will be sent in the 
coming weeks.  If there are any questions, feel free to contact NJSMART at 800-254-0295 or 
NJSMART@pcgus.com.  
 
General Information 
Districts that receive Title III funds under the Elementary and Secondary Education Act (ESEA) are required to 
annually order and administer the ACCESS for ELLs® test, developed by the World Class Instruction Design 
and Assessment (WIDA) Consortium, to all LEP students in grades K-12.  New Jersey is a part of the WIDA 
consortium that has designed English Language Development Standards and the ACCESS for ELLs®.  
 
For more information about the implementation of this assessment in New Jersey schools, please visit the 
NJDOE website for ACCESS for ELLs® at http://www.nj.gov/njded/bilingual/ells/.  
 
Districts that do not receive Title III funds must administer a department-approved language proficiency test.  
The list of approved assessments is located at: http://www.nj.gov/education/bilingual/resources/prof_tests.htm.  
 
Important Details 

• Districts must order tests online via the MetriTech website at www.metritech.com.  Test ordering will 
commence on January 5, 2015 and all orders must be placed by February 4, 2015.  
 

• For the 2014-2015 school year, the cost of the assessment is $23 per pupil plus a 2.5 percent processing 
fee (with a minimum processing fee of $25 and a maximum of $100). 

 
• When ordering test materials, only order the amount necessary as MetriTech always sends 10 percent 

more test booklets than what is ordered.  Additional test booklets can be ordered during the test window 
until the additional materials deadline and typically arrive within 48 hours.  If schools have questions 
about tier placement, they should not order both tiers; they should call the WIDA toll free number, (866) 
276-7735 and seek advice from the WIDA help desk.  Tier placement information can also be found at 
http://www.state.nj.us/education/bilingual/ells/ordering/criteria.htm. 

 
• English language learners with significant cognitive disabilities, who take the Alternate Proficiency 

Assessment (APA) and/or are otherwise exempt from taking state assessments as deemed by their IEP, 
must take the Alternate ACCESS for ELLs test.  Please see: 
http://wida.us/assessment/alternateaccess.aspx#assessment for further information regarding this 
assessment. 
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If you have any questions regarding the ACCESS for ELLs® test ordering and administration protocol, please 
contact the Office of Supplemental Educational Programs at (609) 292-8777 or via email at lep@doe.state.nj.us.  
You may also contact MetriTech at (800) 747-4868 or wida@metritech.com.  We appreciate your cooperation 
as we continue to work to ensure a comprehensive, standards-based assessment for English language learners.  
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